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Mengxuan Gu/ Lisa

Age: 25 years old Phone Number: 159-6980-0837
Education Background : Master Degree  Email: gu.mengxuan@163.com

Job Intention:Higher Education/ International Education
Address: Shanghai, China

= Education Background

2016.08-2020.08 University of Nebraska Lincoln
College of Education and Human Science - Human Development and Family Science - Bachelor
Degree

2020.08-2022.08 New York University

Steinhardt School of Culture, Education, and Human Development-International Education -
Master Degree

= Working Experience

Job:

2022.09--persent Arete College Course Management of Teaching Center

The Academic College establishes a preparatory and freshman teaching department, collaborating with several
universities such as the University of San Francisco (USF) and Saint Louis University (SLU) to mutually recognize credits
for freshman-level general education courses. This facilitates students in completing the preparatory phase for studying
abroad and the first year of university education.

Main Responsibilities:

1. Collaborated in planning and executing academic events hosted by the department, including the Liberal Arts Forum
(academic lectures), academic seminars, conferences for both full-time and adjunct faculty, credit recognition, and
coordinated with other departments for activities such as summer camps, corporate visits, and community research.
2. Provided instructional support services for both domestic and international full-time and adjunct faculty, adapting to
different cultures and teaching methods (PBL project-based learning, flipped classrooms, Co-teaching, intensive
courses, etc.). Services included preparation of course materials, educational technology support, class observation,
teaching quality research, and feedback.

3. Served as an advisor for six IDP students, conducting regular communication around their personal growth and
academic progress. Guided and motivated students in setting and achieving stage-specific goals, assisted in planning
personalized course schedules, and collected feedback on courses.

4. Handled administrative tasks for the department, including arrangements for accommodation and travel expenses for
teaching staff, maintenance of educational technology equipment, management of office supplies and teaching
materials, and the development of workflows and continuous improvement reviews.

(4 Personal Advantage

1. | studied abroad in the United States since my high school, and | earned my master's degree from NYU. With a solid
understanding of international education and multicultural environments, | hold international English teaching
qualifications, including TESOL certificates for both young learners and advanced levels, as well as certifications in
family education guidance and teaching.

2. | approach work with patience and attention to detail, fostering sincere and efficient communication. | excel in
cross-departmental collaboration and thrive in a multitasking environment.

3. | possess a comprehensive understanding of commonly used educational technologies and software both
domestically and internationally. My expertise extends to operating and maintaining various educational tools,
ensuring the smooth functioning of seminar rooms, recording classrooms, smart classrooms, and smart laboratories
for diverse course types and academic activities.


https://steinhardt.nyu.edu/

